
CONTRACTOR ACCESS FORM 

To gain building access, after hours access, access to secured areas or general building assistance, please complete 
this form. Certificates of Insurance are required for all vendors working in the building. For COI requirements, reach 
out to the Building Management Office. 

It is the responsibility of the contractor to ensure this form is accurately completed and subsequently approved by 
the Building Management Office. 55 Second Street is not responsible for notifying contractors or visitors that have 
submitted incomplete forms for approval. 

Tenant/Contractor’s Acceptance:     _____________________________________     Date: _________ 

Building Management Approval:       _____________________________________    Date: _________ 

HAUL OFF REQUESTED:    Date/Time:___________________Details:_________________________     
Please Note: Haul offs are scheduled between 11pm & 5am
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**Please Note: Both forms need to be turned in 48 hours in advance for property management approval**
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Date Company Employee Name Dates Onsite
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The employees listed are scheduled to work at 55 2nd Street.

Please include the name of all workers planning to enter the building. 

This is required for access to the building.

(COVID-19 Construction Guideline)

If additional forms are needed please call the Property Management Office 415-777-5520 

or email jhillman@pgre.com.

55 2nd Engineering Approval:______________________________________Date:_____________

55 2nd Property Management Approval:_____________________________Date:_____________

GC Supervisor Approval:__________________________________________ Date:_____________

Jobsite: 

Floor: 

Date:  

Access Request Form
Contractors Onsite 
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